Kirkburton Health Centre 
JOB DESCRIPTION 
JOB TITLE: PRACTICE NURSE LEAD 
REPORTS TO: PRACTICE MANAGER   
ACCOUNTABLE TO: GP PARTNERS  
HOURS: Up to 30 hours a week 
SALARY: Negotiable based upon qualifications and experience 
Job Summary: 
We are looking for a friendly, enthusiastic and flexible practice nurse to come and join our dynamic team at Kirkburton Health Centre in the role of Lead Practice Nurse. Our nursing team comprises 2 HCAs and 2 nurses at present. We have 4 GP partners and we pride ourselves on our reputation as a training practice with all of the partners involved in medical education. We provide a supportive environment for our staff to work and we welcome input from the team about how we can work together to achieve fantastic patient care. 
Clinical Responsibilities: 
The successful candidate will be able to deliver and understand the following: 
* Chronic Disease Reviews 
* Contraception/ sexual health 
* Wound management 
* Vaccinations 
* Childhood Immunisations 
* Travel Health 
* Cervical Screening 
* QoF and enhanced services 
* INR clinic (desirable not essential) 
Previous experience as a practice nurse in primary care is essential for this role. 
This list is not exhaustive but is the general requirements of the role.  We recognise that General Practice is a rapidly changing field and the successful candidate will be expected to embrace new challenges as they arise, with the support of the clinical and non-clinical teams.  
The successful candidate must have an up to date certificate in basic life support & will require DBS checking through the practice. 
Lead nurse:  
As nurse lead you will be expected to work with the named GP to prepare the weekly agenda for the clinical MDT meeting and to minute this meeting. Nurse lead will be responsible for liaising with the nursing team and the partners regarding any issues or areas of concern and will also manage the nursing teams’ annual leave. You will be expected to take a lead in the development and maintenance of clinical nursing protocols and policies and will have protected administrative time in order to achieve these responsibilities. The salary will also reflect the additional tasks and responsibilities required of this role. 
Administration and professional responsibilities 
* Participate in the administrative and professional responsibilities of the practice / Nursing team and taking a lead in agreed area(s) including the weekly MDT meeting.  
* Ensure accurate and legible notes of all consultations and treatments are recorded in the patients notes 
* Ensure the clinical computer system is kept up to date with accurate details recorded and amended 
* Ensure accurate completion of all necessary documentation associated with patient health care and registration with the practice 
* Ensure collection and maintenance of statistical information required for regular and ad hoc reports and audit 
* Audit of own practice outcomes and participation in general practice audits as and when required. 
* Work in accordance with the UKCC code of conduct. 
* It is the personal responsibility of the nurse to ensure that UKCC membership is maintained.  The practice will pay subscription costs incurred and will require evidence of membership for practice records. 
Training and personal development 
* Training requirements will be monitored by yearly appraisal and will be in accordance with practice requirements. Personal development will be encouraged and supported by the Practice. It is the individuals’ responsibility to remain up to date with recent developments.  
* Participate in the education and training of students of all disciplines and the introduction of all members of the practice staff where appropriate.  
* Maintain continued education by attendance at courses and study days as deemed useful or necessary for professional development. 
* If it is necessary to expand the role to include additional responsibilities, i.e. inclusion of additional clinical areas as agreed, full training will be given.  
* Develop and maintain a Personal Development Plan 

PLEASE FORWARD COMPLETED APPLICATIONS TO:
ADMIN.KIRKBURTONHEALTHCENTRE@NHS.NET
Please feel free to contact the Practice Manager Julie Thornton or Dr waller on 01484 602040 if you would like to discuss this role further or would like to arrange a visit to our friendly practice.


